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IHonoxenue
0 3alUTE MePCOHATBbHBIX JAHHBIX PA0OTHHKOB H 00y4aIOLIUXCH
MyHUIMIIAJIBHOT0 0K/IKeTHOT0 00111e00pa30BaTEIbHOTO
yupexaenus mkoJia Nel7 ropoackoro okpyra Kunemma

Hacrosimee [lonoxenue o 3amuTe nepcoHaNbHbIX JaHHBIX PAaOOTHUKOB
u oOyuaromuxcs (nanee — IlonoxxkeHue) pa3pabOTaHO C IEJbIO 3alUTHI
uH(OPMAIUU,0THOCAIIEHCS K JIMYHOCTH M JIMYHOW JKU3HU PaOOTHUKOB
1 oOydaronmxcs MyHUIMOAIBHOTO OOJKETHOTO 00IIe00pa30BaTeIbHOIO
yupexaeHus: mkosna Nel7 ropoackoro okpyra Kunemma (manee — OO), B
COOTBETCTBUHM ¢ MyHKTOM 1 crathu 23, cratbeii 24 Konctutyuuu Poccuiickoit
Oenepannu, ['maBoii 14 TpynoBoro konexca Poccuiickoit denepanuu u
denepalbHBIMU 3aKOHAMH HOPMATUBHBIMU akTaMu OT 27 utoiist 2006 roma Ne
149-®3 «O6 undopmanmu, “HGOPMAITMOHHBIX TEXHOJOTHSIX M O 3alluTe
uHpopmaruuy, ot 27 wuronsa 2006 roma No 152-®d3 «O mnepcoHaIbHBIX
JTaHHBIX» (¢ m3MeHeHussMH Ha 23.12.2010).

1. OOumme moI0KeHUs

1.1. TlepconanbHble NaHHBIE — Jt00ass MHGOPMAIIMS, OTHOCSIIASCA K
OTpEeNICIEHHOMY WIIA OMpEeIsieMOMY Ha OCHOBAHHMH TaKoi WHOOpMAaIuu
buszndeckoMy JHIYy (CYOBEKTY MEepCOHATbHBIX JAHHBIX), B TOM YHUCJE €Tr0
dbaMunusi, UM, OTYECTBO, T'OJI, MECSI], JaTa U MECTO POXKIEHHUS, aJIpec,
ceMeilHoe, COoIMallbHOEe, HWMYILIECTBEHHOE MOJOXEeHHe, oOpa3oBaHUe,
npodeccusi, 10X0bl, Ipyrast nHOpMaIIHs.

1.2. TlepcoHanbHble JaHHBIE paOOTHUKA — MHGOpPMALIHs, HEOOXoaAMAas
paboTomaTenio B CBSI3M C TPYJAOBBIMH OTHOIICHUSMU U Kacaromiascs
KOHKPETHOTO pPa0OTHHUKA.

[lepconanbHble JaHHBIE OOy4aroImMXcs — uHOpMalus, HeoOXoauMast
OO B CBsI3M C OTHOUIICHHUSIMH, BO3HUKAIOIIUMHU MEXKAY OOYYarOIIMMCSI, €TO0
poautensiMu (3aKkOHHBIMU nipeAcTaBuTensiMu) u OO.

1.3. OO6paboTka MEpCOHANBHBIX JAHHBIX — JIEUCTBUA (OIMepaiuu) c
NEPCOHABHBIMH JTaHHBIMH, BKIIOYas cOOp, CHCTeMAaTH3allii0, HAKOIIJICHHE,
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XpaHeHue, yTouHeHue (OOHOBIEHHE, U3MEHEHHUE), UCIOJIb30BaHUE,
pacnpocTpaHeHue (B TOM YUCIe Tiepenady), 00e3muInBanme, 0JI0KHpOBaHUE,
YHUUTOKEHUE TIEPCOHAIbHBIX JAHHBIX.

PacnipocTpaHeHne nepcoHaabHBIX AAHHBIX — JEHCTBUS, HAIIPABICHHBIC
Ha rnepegavdy NepCOHAJbHBIX JaHHBIX ONPEACIEHHOMY KpyTry JHIl (Iepenaya
NEPCOHANBHBIX JJAHHBIX) WM HA 03HAKOMIICHUE C TIEPCOHAIHBIMH TaHHBIMH
HEOTPAaHWYEHHOr0 Kpyra JIML, B TOM YHCIIe OOHAPOJOBAHHE NEPCOHAIBHBIX
JaHHBIX B  CpPEACTBAX MaccoBOM  uH(pOpMalnuW, pa3MelIeHHE B
UH(POPMAIIMOHHO- TEJIEKOMMYHUKAIIMOHHBIX CETAX WM TMPEJOCTaBICHUE
JI0CTyTa K MEPCOHATBHBIM JaHHBIM KaKHUM-THO0 MHBIM CIIOCOOOM.

Hcnonb3oBaHue MEPCOHANBHBIX JAaHHBIX — JEWCTBUS (omepanuu) ¢
NEPCOHAIBHBIMHU JITAHHBIMH, COBEPIIAEMBIE ONEPATOPOM B LEISAX MPUHITHS
pELICHNUI UM COBEPUICHUS] MHBIX JAEMCTBUM, MOPOXKIAIOMUX OPUINIECKUE
NOCJIEACTBUSI B OTHOLIEHUU CYOBEKTa MEPCOHAIBHBIX JAHHBIX WM IPYIHX
aun, MO0 WHBIM O0pa3oM 3aTparMBaloOIIUX TpaBa M CBOOOABI CyObBEKTa
MIEPCOHANBHBIX JaHHBIX UM IPYTHX JIHII.

OO11eA0CTyNHbIE MEPCOHATIbHBIE JIaHHbIE — IEPCOHAJIBHBIE JAHHBIC,
JOCTYN HEOTPAHUYEHHOTO Kpyra JHI] K KOTOPBIM MPEJOCTaBIEH C COracHs
CyObeKTa MEPCOHANBHBIX JAHHBIX WJIM HAa KOTOpPbIE B COOTBETCTBHU C
(denepanbHBIMU 3aKOHaMU HE pacHpoCTpaHseTcss TpeOoBaHHE COOJIIOJICHUS
KOH(UICHIIMATIBHOCTH.

1.4. K  mnepcoHalbHBIM  JaHHBIM  paOOTHUKA,  MOJy4aeMbIM
paboTofaTesnieM W MOJJIEKAIMM XPaHEHUIO y padoTojaTens B MOPAJKE,
NPELYCMOTPEHHOM JI€MCTBYIOIIMM 3aKOHOJATEIbCTBOM U  HACTOSLIUM
[TosnoxkenueM, OTHOCATCS CIENYIOIIUE CBEICHUS, COAEP/KAIUECS B JIMYHBIX
nenax pabOTHUKOB:

— NACMOPTHHIE TaHHbIE pA0OTHUKA;

— HH;

—KONUSI CTPAaXOBOT'O CBUAETEIbCTBA T'OCYJAPCTBEHHOTO MEHCHOHHOTO
CTPaxOBaHUS;

—KONMS TOKyMEHTa BOMHCKOTO ydeTa (/i BOGHHOOOSI3aHHBIX U JIULL,
MOJICKAIINX MTPU3bIBY HA BOCHHYIO CITYKO0Y);

— Komus JI0KyMeHTa 00 oOpa3oBaHMM, KBaTU(UKAIUU WM HAIUYUU
crelyaabHbIX 3HAHUM;

— QHKETHBIE JIaHHBIE, 3al0JHEHHbIE PAOOTHUKOM IPHU MOCTYIUIEHUU Ha
paboTywin B mpoliecce padoThl (B TOM yucie — aBToOnorpadusi, CBEICHUS O
CEMEHHOM TMOJIO)KEHUH PabOTHHKA, repeMeHe (aMUIIMU, HAJIUYUU JIETed U
OKIUBEHIICB);

— JIOKYMEHTHI O BO3pacTe MaJIOJETHUX JIETEH U MecTe UX O0yUYeHUS;

— JIOKyMEHTBI O COCTOSIHMM 3/I0POBBS I€TE€H U APYTUX POJICTBEHHUKOB
(BKiIrOYast CHpaBKW OO0 MHBAJIMAHOCTH, O HAIUYUU XPOHHUYECKUX
3a0o0sieBaHUi);

— JIOKyMEHTBI O COCTOSIHMH 37I0pOBbsI (CBeACHUS 00 MHBAJIHMIHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WHBIE JIOKYMEHTBI, KOTOpbIE C Yy4eToM crenuduku padboThl U B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu 10KHBI OBITh



IpEIbsIBICHBl PAOOTHUKOM IPH 3aKIIOUYEHWU TPYIOBOTO JOTOBOpa WM B
NEPHUOJI €0 NEUCTBHS (BKIIFOYAsI MEIULIMHCKHUE 3aKII0UEHUS, IPEbSABIISIEMbIE
paOOTHUKOM TPU TMPOXOXKIECHUU O0O0A3aTENbHBIX IPEABAPUTENBHBIX U
NEPUOINYECKUX MEIUIUHCKUX OCMOTPOB);

— TPYZOBOI JOTOBOP;

— KOIIMU IPUKA30B O MPUEME, IEPEBOJIaX, YBOJIbHEHUU;

— IUu4yHas KapTouka no ¢popme T-2;

— 3asBJICHUS], OOBSCHUTENBHBIE U CIYKEOHBIE 3aIIMCKU pa0OTHUKA;

— JOKYMEHTBI O IPOXOXKJIECHUU PAOOTHUKOM AaTTECTALIMH, MOBBILICHHS
KB (DUKALINH;

— HWHBIE JOKYMEHTBI, COJEpIKaIHE CBECHHS O paOOTHUKE, HAXOKICHHUE
KOTOPBIX B JIMYHOM Jiejie pa0OTHUKA HEOOXOAMMO MJIsi JTOKYMEHTAJIbHOTO
oopmiieHUsT TPYAOBBIX INPABOOTHOIIEHUH C pabOTHUKOM (BKJIIOUas
IIPUTOBOPBI CyZa O 3aIPETE 3aHUMATHCA I1€JarOrMUYECKOM JEATEIbHOCTBIO UIIH
3aHUMAaTh PYKOBOSIINE JTOJKHOCTH).

1.5. K mepcoHanpHBIM JaHHBIM OOy4aromuxcs, noiaydyaeMbiM OO wu
nouieskamum xpaneHuro B OO B nopske, MpeyCMOTPEHHOM JIEWCTBYIOIIAM
3aKOHOJATEIbCTBOM M HacTosmMM [looxkeHueM, OTHOCATCS CleIyIoLue
CBEJICHUS, COJIep KAIlUECs B JIMYHBIX AeIaxX O0ydaromMXC:

— JTOKYMEHTHI, YIOCTOBEPSIOLINE JUYHOCTH oOyuaroierocs
(CBUAETENBCTBO OPOKACHUH WII NACHIOPT);

— JOKYMEHTBI O MECTE ITPOKUBAHMS;

— JOKYMEHTBI O COCTAaBE CEMbH;

—acHopTHbIE JaHHbIE pOJUTeNied (3aKOHHBIX IPEICTABUTENIEH)
oOyyJaromerocs;

— JOKYMEHThl O TIOJy4yeHUH o0Opa3oBaHMs, HEOOXOIUMOro ISt
NOCTYIJIEHUSI B COOTBETCTBYIOUIMI Kjacc (JIMYHOE JIeNo, CIpaBKa C
NpeabIAYIIEro MecTa yueonl U T.11.);

— MOJIUC MEJUIIMHCKOTO CTPaxOBaHUs;

— JIOKYMEHTBI O COCTOSTHUM 37I0pOBbs (CBEAECHUS 00 MHBAJIUIHOCTH, O
HAJIMYUM XPOHUYECKHX 3a00JeBaHUM, MEAMIMHCKOE 3aKI4YeHHe o0
OTCYTCTBUM NPOTUBONOKA3aHUM Ajii oOyuyeHuss B 00pa3oBaTEIbHOM
YUPEXKACHUM KOHKPETHOTO BHJAA M THUIA, O BO3MOXHOCTH HW3Y4YCHUS
MPEAMETOB, MPEACTABISAIONIMX MOBBIILIEHHYIO OMACHOCTb MJIsi 310POBbSl U
T.1L.);

— JOKYMEHTBI, HOATBEPKAAIOLIME MPAaBa HA TONOJHUTEIbHbIE TAPAHTHH
U KOMIIEHCAllMM IO OMNpPEACJICHHBIM OCHOBAHMSM, MPETyCMOTPEHHBIM
3aKOHOAATEIBCTBOM (POJIUTEIU-UHBAIUABI, HEIMOJIHAs CeMbs, pPEeOCHOK-
CUpOTa U T.IL.);

— WHbIE JOKYMEHTBI, COJEPKAILNE IEPCOHATIBHBIE TaHHBIE (B TOM YHUCJIE
CBEICHUS, HEOOXOIUMBIE I MPeIOCTaBIeHUsI 00ydaomeMycsi TapaHTUi U
KOMITEHCAILIMI, YCTAHOBJICHHBIX JIEHCTBYIOIINUM 3aKOHOIATEIBCTBOM).
Poautenu (3aKkOHHBIE TPEICTABUTENIM) MOTYT COOOLIUTH WHBIE
CBEJICHUS, CKOTOPBIMH CUMTAIOT HYKHBIM O3HAKOMUTH PaOOTHUKOB
IIKOJIBI.



2. OcHOBHbBIE YCJI0BHSA NPOBeAeHUs 00padOTKH MEePCOHAIBHBIX
JAHHBIX

2.1. OO6pa3oBarenbHasi OpraHU3alUs ONpPeaesieT 00beM, CoAepKaHUE
00pabaThIBaeMbIX TMEPCOHATBHBIX JTAHHBIX PAOOTHUKOB M OOYYaIONIUXCS,
pykoBoacTBysick Kouctutynueir Poccuiickoit ®eneparuu, TpynoBsiM
kojiekcoMm Poccutickoit denepanuu, 3akoHom PO ot 29.12.2012r. Ne 273-D3
«O0 oOpaszoBanuu B Poccuiickoit ®enepannn» U UHBIMU (eaepanbHbBIMU
3aKOHAMM.

2.2. OO0paboTka mepcoHaIbHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBIISETCS
UCKIIIOUUTENIFHO B IENIIX oOecreueHus CcOOJIIOICHUS 3aKOHOB M HMHBIX
HOPMATHUBHBIX  TIPAaBOBBIX  aKTOB,  COJEHCTBUA  pabOTHHUKaM B
TPYJIOYCTPOMCTBE, OOYYEHHMHM | TPOJABIXKCHHHM IO CcIyk0e, a Takxke
oOecrieueHust TMYHON 0€30MacHOCTH PaOOTHUKOB, COXPAHHOCTH UMYIIIECTBA,
KOHTPOJISI KOJTMYECTBA M KaYECTBA BHITIOJIHAEMON PabOTHI.

O6paboTka  TEpCOHAJIBHBIX  JAHHBIX  OOydYaromerocss  MOXKET
OCYUIECTBJISITBCA MCKIIOYUTENBHO B LENAX OOECHedeHHs] COOJIOIECHUS
3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB; COJACUCTBUS 00yUarOITUMCS
B OOy4Ye€HUHU, TPYAOYCTPOMHCTBE, OOeCreYeHus HX JMYHOU O€30MacHOCTH;
KOHTPOJISI KauecTBa 00y4YeHus U 00ecreueHnss COXPaHHOCTH UMYIIECTBA.

2.3. Bce mepcoHanmbHBIE JaHHBIE PaOOTHHWKA MPEAOCTABIISIOTCS
pPabOTHUKOM, 3a UCKIIOUEHHEM CIy4yaeB, MPEIyCMOTPEHHBIX (eepanibHbIM
3akoHOM. Ecnu mepcoHanbHble JTaHHbIE PAaOOTHHUKA, BO3MOKHO, IMOJIYYUTH
TOJIBKO y TPEThEHN CTOPOHBI, TO paboToAaTENb 0053aH 3apaHee YBEIOMUTb 00
3TOM pPabOTHUKA W MOJIYYUTh €ro NUCbMEHHOe corijacue. PaboTtonmarens
JOJDKEH COOOIUTh PaOOTHHUKY O IENSAX, MPEANojiaraéMblX UCTOYHUKAX U
cnoco0ax TMOJy4YeHUsT TEPCOHANBHBIX [JAHHBIX, a TaKXe O XapakTepe
MOJIeKAIINX MOJYYEHUIO NEPCOHATIBHBIX AAaHHBIX M MOCIEACTBUSAX OTKa3a
pabOTHHKA AaTh MUCbMEHHOE COIIACHE HA WX TOJy4YEHHE.

2.4. Bcee NEPCOHAIbHBIE JAHHbIE HECOBEPILICHHOJIETHETO
oOy4arorierocsi BBozpacte 70 14 et (MajqoJIeTHEr0) MPeaOCTABISIIOTCS €T0
poauTensiMu (3aKOHHBIMU Tpe/icTaBuTeNsIMU). Ecli nepcoHanbHbIe JaHHbIC
OoOy4Yaromierocss BO3MOXXHO MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO
poautenu (3aKOHHbIE TMPEACTABUTENH) OOyYaromlerocs JIOJKHBI OBITh
yBeJIoMJIeHbI 00 3TOM 3apanee. OT HUX JI0DKHO OBITh MOJTYY4E€HO TMCbMEHHOE
corjacMe Ha TMOJy4Y€HHUE MEPCOHANBHBIX JAHHBIX OT TPETbEH CTOPOHBI.
Ponurenu (3aKkoHHBIE TPEACTABUTENIM) OOYYarOUIErocsl JOJKHBI OBbITh
NPOUH(POPMHUPOBAHBI O IENSIX, MPEANOoJaraéMbIX MCTOYHUKAX M CHOCO0ax
MOJYYEHHS] TEPCOHANBHBIX [AaHHBIX, a TAKXKE O XapakTepe MOJJIeHKAIUX
MOJYYECHHUIO TEPCOHANIBHBIX JaHHBIX U TOCIEJICTBUSIX OTKaza JaTh
MACbMEHHOE COTJIACHE HA UX MOJyYCHHUE.

2.5.00 He wmMmeeT mpaBa MOJNy4aTh M 00padaThIBaTh MEPCOHAILHBIC
JaHHBIE PAaOOTHHKA, 00YYAIOMIEroCs O €r0 MOJUTHYECKUX, PEIUTHO3HBIX U
WHBIX YOCKICHUSIX U YaCTHOM JKU3HU 0€3 MUCHMEHHOTO COTJIacusi paOOTHHKA,
ponuTeneit 00yJaromerocs.



OO He nMeeT mpasa MoJydath U 00padaThIBaTh MEPCOHAIBHBIC TaHHBIC
paboTHHKA, 00YYAIOIIET0Cs O €r0 WICHCTBE B 00IIECTBEHHBIX O0BETUHEHUSIX
Wi  ero Tpo(dcoro3HON eATETLHOCTH, 3a WCKIIOYEHUEM CIIyYaes,
MIPETYCMOTPEHHBIX (heJIepPATbHBIM 3aKOHOM.

2.6. OO BmpaBe OCymECTBIATH COOp, Tepeaady, YHUUYTOKEHHE,
XpaHEHHUEe, WCIOJIb30BaHWe WH(GOPMAIMKA O TMOJUTUICCKUX, PEIUTHO3HBIX,
IpYTUXyOeKACHUSIX U YaCTHOM KHU3HH, a Takke WHPOpMAITUH, HapYIIAIOICH
TallHy TMEpEeNuCKH, TeIePOHHBIX MEPETOBOPOB, TOYTOBBIX, TEleTpapHBIX H
WHBIX COOOIIIECHUH:

— pabOTHHKA TOJIKO C €ro MHUCHbMEHHOTO COTJIACHs WJIM Ha OCHOBAaHUHU
CyZIeOHOTO peIIeHUHI.

— oOydJaromierocst TOJBKO C THCBMEHHOIO COTJIacHsl pOAUTENeH
(3aKOHHBIX  TIPEJCTABUTENEH)  MAaJOJIETHETO  HECOBEPIICHHOJIETHETO
00yJaroIIerocs: Wik Ha OCHOBAaHUH CYA€OHOTO PEIICHHS.

3. XpaHeHue, 00padoTKa M MCNOJIL30BAHUE NMEPCOHATBHBIX TAHHBIX
3.1. TlepconanbHbie JaHHBIE pAOOTHUKOB U o0yuatomuxcs OO
XpaHATCs Ha OyMaKHBIX U DJIEKTPOHHBIX HOCUTEIISX, B CIICIIUATIEHO
MpeIHa3HAYCHHBIX JIJIsI 9TOTO MOMEIIEHUSX, B MECTaX
00EeCITeYNBAOIINX 3AMIUTY OT HECAHKIIMOHUPOBAHHOTO JTOCTYTIA.

3.2. B nporiecce xpaHeHUs IEPCOHATBHBIX JIAHHBIX pA0OTHUKOB U
oOyuaromuxcst OO 10JKHBI 00€CTIeYUBATHCS:

— TpeOOBaHHUS  HOPMATHBHBIX  JIOKYMEHTOB, YCTaHAaBIIUBAIOIIUX
MpaBWIaXpaHEeHUs] KOH(DUICHIIMATBHBIX CBEJICHUI;

— COXPAHHOCTh UMEIOIIUXCS JAHHBIX, OTPAaHUYCHUE JOCTYyMa K HUM, B
COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccuiickon denepannn 1 HaCTOAIUM
[TonoxxeHuewm;

— KOHTPOJIb 32 JIOCTOBEPHOCTHIO U TMOJIHOTOM MEPCOHAIIBHBIX JIAHHBIX,
UX pEryJiipHO€ OOHOBJIEHHWE M BHECEHHME IO Mepe HeoOXOAUMOCTH
COOTBETCTBYIOIMXU3MEHEHU.

3.3. JlocTtyn K mepcoHaJIbHBIM JaHHBIM PaOOTHUKOB M oOyuaromuxcs OO

HUMEIOT:

— TUPEKTOpP;

—  3aMECTUTENIM JUpPEKTopa MO0 Yy4eOHO-BOCHHTATENbHON pabore
(mepcoHaJIbHBIE JaHHBIE TOJIBKO PAOOTHUKOB, HAaXOJAIIUXCA B UX
HEMOCPEACTBEHHOM MOUYNHEHUH, TI0 HAMPABJICHUIO JIEITEIHLHOCTH);

— 3aMECTUTENIb JUPEKTOpa IO aJIMHHUCTPATUBHO-XO3SWCTBEHHOMN
pabotre (mepcoHaNbHBIC JaHHBIC TOJBKO PAOOTHUKOB, HAXOJAIIUXCS B HX
HETMOCPEACTBEHHOM MOJYUHEHUH, IO HAITPABJICHUIO JIESITEILHOCTH);

— KJIACCHBIE PYKOBOAWUTENH (TOJIBKO K TIEPCOHAIBHBIM JaHHBIM
00yyJarommxcsi CBOero Kjiacca);

— WHBIE PAOOTHUKHU, oOmpeAenseMble TMpukazoM aupektopa OO B
MpEAenax CBOEH KOMIIETEHIIU Y.

3.4. Tlomumo nun, ykazanHbIX B 1. 3.3. Hactosero [lonoxxenus, npaBo
JO0CTyNa K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB M OOYYaIOIIHUXCS HMEIOT



TOJIBKO JIUIIA, YIIOJHOMOYEHHbIE JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

3.5. Jluma, mmeronue OOCTYN K TMEPCOHATBHBIM JaHHBIM OOS3aHBI
UCII0JIb30BATh MEPCOHANIbHBIE TAHHbIE PAOOTHUKOB M 00YUYaIOIIUXCS JUIIh B
HENSX, JUIsl KOTOPBIX OHKM ObUIH MPEA0CTABICHBI:

3.5.1. IlepcoHanbHble JaHHBIE OOYYAIOIIUXCA HCIOIB3YIOTCS IS
1esel, CBI3aHHbIX C OCYLIECTBJIECHUEM  y4€OHO-BOCHUTATEIBHOIO
nporecca. AIMUHUCTpaus U nenarorudeckue padbotuku OO UCHOIB3yeT
NepCOHANbHBIE TaHHBIE U1 (HOPMHUPOBAHHMSI KJIACCOB, COCTABICHUS Y4eOHOTO
IUTaHa, COCTABJICHHS OTYETOB B BBIIIECTOSIIINE OPraHU3aiH, (HOPMUPOBAHUS
pa3uuHbIX 0a3 JaHHBIX, [JIs1 BO3MOXHOCTU TNOJJIEPKUBATH CBSI3b C
poauTensiMu (3aKOHHBIMU TMPEACTABUTEISIMHU), YUYHUTBHIBATH OCOOEHHOCTHU
0Oy4Jaronuxcs Mpu ero 00y4eHuu U BOCIIUTAHUH.

3.5.2. [TlepconanpHble AaHHbIE PAOOTHHKA UCTOIB3YIOTCS IS LEJEH,
CBS3aHHBIX C BBINIOJTHCHUEM TPYIOBBIX  (DYHKIMH. AJZMUHHUCTpAIUsL
OO wucnonp3yer NEpCOHAIbHBIE JAaHHBIE, B YaCTHOCTH, MJIs pPEIICHUs
BOIIPOCOB aTTecTaluud, (OPMHPOBAHUS YYEOHOro IUIAHA, COCTABJICHUS
OTYETOB B BBIIIECTOAIINE OPTraHU3alMK, (POPMHUPOBAHUS PA3TUUYHBIX 0a3
JAHHBIX, TPOJBWXEHHUS PAOOTHUKOB IO CIYy>KOE, YCTaHOBJICHMSI pa3Mepa
3aprmiatel. Ha OCHOBaHMM TEpPCOHANBHBIX JAaHHBIX PEHIAETCA BOIPOC O
JOTyCKe pabOTHUKA K MH(POPMAIIUU, COCTABIISIONIEH CITyKEOHYIO TailHYy.
[Ipy 1OpuHATMM  pelIeHW#], 3aTparuBalOlIMX HHTEPEChl pabOTHHKA,
aJMUHUCTpAIIMS HE UMEET ITpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX,
MOJIYYCHHBIX HMCKJIIOYUTENBHO B pe3yJbTaTe€ HX aBTOMAaTU3MPOBAHHOMN
00pabOTKK WM 3JEKTPOHHOIO MoixydeHus. PaboronaTens Takke HE BIpaBe
MPUHUMATh PEIICHHUs], 3aTparuBarolue HHTEPEChl paOOTHUKA, OCHOBBIBASICh
Ha JIaHHBIX, JONYCKAIOIIMX JBOSKOE TOJIKOBaHHWE. B cilyyae eciu Ha
OCHOBAaHHUU TEPCOHAIBHBIX JaHHBIX HEBO3MOYKHO JOCTOBEPHO YCTaHOBUTH
Kakoi-mubo Qakrt, padoTomarens mpemgaraetr pabOTHUKY TMPEACTaBUTH
MACbMEHHBIE Pa3bICHEHUSI.

3.6. IlepconaibHble JaHHBIE PAOOTHUKA OTPAKAIOTCS B JUYHOU
KapTouke padoTHuka (dhopma T-2), KoTOpasi 3amoJHSAETCS TMOCJIE HU3JAHUS
MpuKa3a 0 ero npreme Ha padboty. JInuHble KApTOUYKU paOOTHUKOB XPaHSATCS
B CHENUalIbHO OOOPYJOBAaHHBIX HECTOpaeMbIx IIKagax B an(aBUTHOM
nopsiake. JIMuHble fAena W JIMYHBIE KapTOYKM PAOOTHUKOB XPaHSATCS B
OyMa)KHOM BHUJIE B MIANIKAX B CHIELUAIBLHOM cei(e, TOCTYIl K KOTOPOMY UMEET
CEeKpeTapb U JUPEKTOP LIKOJIBI.

3.7. TlepcoHanbHbIC JaHHBIC COTPYAHUKOB MOTYT TaK)Ke XPAHHUTHCS B
AJIEKTPOHHOM BHUJIE B JJOKAIBHON KOMITBIOTEPHOU ceTH. [10CTOSIHHBIN TOCTYyI
(B mpenenax CcBOEW KOMIETEHIMH) K DJEKTPOHHBIM 0a3aM JaHHBIX,
coJlepKalllUM TIEpCOHAJIbHBIE  JaHHble pPAOOTHUKOB, HMEIOT  TOJBKO
agmMuauctpanus O0.

Joctyn npyrux paOOTHUKOB K NMEPCOHALHBIM JJAHHBIM OCYIIIECTBIISIETCS Ha
OCHOBAHMM THUCHBMEHHOTO pa3pelieHuss pabdOTHUKA U PaCHOPSHKEHMS
JTUPEKTOPA IIKOJIBI.

3.8. [Tapomu 1t moctynma K 2JIGKTpoHHOM 0Oaze nmaHHbix OO
YCTaHABIMBAIOTCS  JIUPEKTOPOM W COOOIIAIOTCA  WHAUMBUIYAJTBHO



COTPYIHHUKAM, UMEIOIUM JIOCTYTI K
MEPCOHATBLHBIM JAaHHBIM COTPYIHUKOB. M3MmeHeHue mapomei
MIPOUCXOMIUT HE pPeke, 4eM | pa3 B Tpu MecsIa.

3.9. KonupoBath ¥ JenaTh BBIMIUCKH W3 TEPCOHAIBHBIX JAHHBIX
paboOTHHMKA pa3perraeTcs HWCKIIOYATEIFHO B CIY)KEOHBIX IEIIX C
MMCBMEHHOI0 pa3penieHus padotHuka u aupekropa OO.

3.10. I[TepconanpHbIC JaHHBIE OOYYAIOIIETOCS OTPAKAIOTCI B €ro
JUYHOM JieJie, KOTOpOE€ 3arojHSAETCS I0Cie W3JaHusl IpuKa3a O €ro
sauncnenuss BOO. Jluunble Aena oOyyaromuxcsi B ajidaBUTHOM MOPSIKE
dbopMHpyIOTCA B TMankax KJIacCoB, KOTOpPbIE XPaHATCS B CIELUUAIBHO
o0opya0BaHHOM IIKady, AOCTyN K KoTopoMy umeeT agmuuuctpanus OO u
KJIACCHBIE PYKOBOAUTEIIH.

3.11. Benenue JMYHBIX € M OTBETCTBEHHOCTh 3a COXPAHHOCTb
JUYHBIX JIeJT BO3JI0KEHO Ha KIACCHBIX PYKOBOIUTEIICH.

3.12. Yactnuno cBeaeHms 00 oOydJammmxcs — coaepkarcs B
DJIEKTPOHHOM KypHaJe.

3.13. IlepconanpHbIC AJaHHBIC OOYJAIOIIUXCS MOTYT TaK)Ke XPaHUTHCS
B DJICKTPOHHOM BHJE B JIOKAJIbHOM KOMIBIOTEpHOU ceTu. [IpaBo momHOTrO
JOCTyTa K 3JEKTPOHHBIM 6azam JTAHHBIX, coJiepKaIum
MEPCOHAJNIbHBIE JaHHbIE 00YYaIoOIUXCs, UMeeT aaAMUHUcTpanus. OcTraibHbIe
neJarornyeckue paboOTHUKH HMMEIOT JOCTYH TOJBKO K TOW WH(MOpMaIuw,
KOTOpass WM HEoO0XoauMa B Mpeaenax HCIOJMHEHHS WX JOJDKHOCTHBIX
00sI3aHHOCTEH.

3.14. ITapomu mocTyma K 6a3e JaHHBIX YCTaHABIUBAIOTCS JUPEKTOPOM
U COOONIAIOTCS WHAMBUAYAJbHO pa0OTHHUKAM, WMEIONUM JIOCTYyN K
MEPCOHAJILHBIM JaHHBIM COTPYAHHUKOB.

3.15. KommpoBaTh M nenarh BBIUCKH W3 TEPCOHAIBHBIX JAHHBIX
OOyJaromMXcsl pa3pemraeTcsl HCKIIOYUTEIBHO B CIYKEOHBIX IESIX C
MMMCEMEHHOTO Pa3pelieHus] poauTeNiel (3aKOHHBIX —MpEACTaBUTEICH) U
nupekropa O0.

4. Tlepenaya nepcoHAJbLHbIX TAHHBIX

4.1. Tlpu mepemaue TEPCOHATBHBIX  JaHHBIX pPaOOTHUKOB U
obyuaromuxcst OO apyrum ropuandecKuM U ¢puzundeckum jguriam OO goipKHa
COOJTIOIaTh CIIENYIOMUETPEOOBAHMS:

4.1.1. [lepconanbHbie AaHHBIE PAOOTHHMKA, OOYYAIOIIETOCS HE MOTYT
OBITH COOOIIEHBI TPETheH CTOpOoHE 0€3 MUCHbMEHHOTO COTrjacusi paOOTHHUKA,
ponutenei (3aKOHHBIX IIpeICTaBUTEIICH ) HECOBEPIICHHOJICTHETO
(ManosieTHEero) oOydaromierocsi, 3a HUCKJIIYEHHWEM CiIydaeB, KOorja JTo
HEOOXOMMO TSI TIPEAYIPEKICHUS YIPO3bl KU3HU U 3I0POBBIO pabOTHHUKA ,
00y4aroIIerocs, a TAKXKEB CIIyJasX, yCTAHOBICHHBIX (DeiepaibHBIM 3aKOHOM.

41.2. Jluma, modyyaromyde TepCOHANbHBIC JaHHbIE pPaOOTHUKA,
0Oy4YaromIerocs: TOJDKHBI MPEAYNPExRAAThCS O TOM, UYTO OTH JIaHHBIE MOTYT
OBITh HMCIIOJIB30BAaHBI JIMIIb B IEJAX, JJII KOTOPBIX OHHM cooOmieHbl. OO
JOJDKHA TPeOOBaTh OT ATUX JIMI] MOATBEP)KIACHUS TOTO, YTO 3TO IMPABUIIO



coomonaeno. Jluma, mnosydaronue MepcOHANbHbIE JaHHbIE pPaOOTHUKA,
oOy4Jaromierocsi 00s13aHbICOOITIOIaTh PEXUM KOH(GUIESHITATLHOCTH. JlaHHOe
MOJIO)KEHNUE HE PaCHpOCTpaHseTcs Ha OOMEH MEepCOHATbHBIMU JTaHHBIMH
paOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (heJiepaabHbIMU 3aKOHAMHU.

4.2. Tlepenaua nepcoHaIbHBIX TaHHBIX pAOOTHUKA, 00YUAIOIIETOCs €ro
NOPEICTAaBUTENSIM  MOXET OBbITh  OCYHIECTBIEHa B  YCTaHOBIIEHHOM
JEHCTBYIOIUM 3aKOHOIATEIHCTBOM MOPSIIKE TOJIBKO B TOM 00beMe, KOTOPHIii
HEOOXOIM JIJIsl BBITMIOTHEHUS YKA3aHHBIMH MPEACTaBUTEISAMHU X (QYHKIUH.

5. [IpaBa pa00THUKOB, 00YYAKOIIMXCH HA o0ecneyeHue
3aIUTHI NEPCOHAJBHBIX JAHHBIX

5.1. B mensx oOecrniedeHHs] 3alIUThl  [EPCOHAIBHBIX  JAHHBIX,
xpasiuxcs B OO, paOOTHUKH, POAUTENH (3aKOHHBIE MPEACTABUTEIH)
MaJIOJIETHErO0 HECOBEPIICHHOJIETHErO 00yYaroIIerocs, UMEIOT MPaBo:

5.1.1. IlonyyaTpk NOJHYIO HHPOPMALIUIO O CBOUX NMEPCOHATBHBIX JTAHHBIX
U ux o0OpaboTke.

5.1.2. CBobGogHOro O€cruiaTHOro JocTyna K CBOMM HEPCOHAIBHBIM
JaHHBIM, BKJIFOYAsi IPAaBO Ha MOJYYEHUE KOMMHU JH0OO0H 3aucH, coJepKaiieit
NEPCOHANIbHBIE JIJaHHblE  pa0OTHHMKA, 32  HMCKJIIOYEHUEM  CIIyYaes,
NpeayCMOTPpEeHHBIX (enepanbHbiMU  3akoHaMmu. [lonmydeHue ykazaHHOM
uH(pOpMAlMM O CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOXKHO IPU JHUYHOM
oOpaiieHun paOOTHHKA, POAMUTENCH (3aKOHHBIX MpeAcTaBUTENEH) — K
OTBETCTBEHHOMY 332  OpraHU3allMi0 W  OCYILIECTBIECHUE  XPaHEHUs
NEPCOHAIIBHBIX JaHHBIX PAOOTHUKOB.

5.1.3. TpebGoBaTh 00 MCKIIOYEHUH WM HCIPABICHUUA HEBEPHBIX HIIU
HEMOJIHBIX MEePCOHAIbHBIX JAHHBIX, & TAKXKE JaHHBIX, 0OpaOOTaHHBIX C
HapylieHueM TpeOOBaHUU ACHCTBYIOIIEr0 3aKOHOAATENbCTBA. Y Ka3aHHOE
TpeOOBaHUE JTOJKHO OBITH OPOPMIICHO TMCHbMEHHBIM 3asiBJIEHUEM pa0OTHUKA
Ha nms aupekropa OO0.

[Tpu otkaze nupekropa OO HUCKIIOYUTH WU UCIPABUTH MEPCOHATIbHBIC
NaHHble paOOTHMKA paOOTHUK, POJUTENb, 3aKOHHBIA IPEICTaBUTENb
HECOBEPIICHHOJIETHET0 00y4aroIIerocs UMeeT MPaBo 3asBUTh B TUCbMEHHOM
BuseaupexTopy OO cBoeM Hecorliacuu, C COOTBETCTBYIOIIUM 000CHOBaHHEM
Takoro Hecoryacus. IlepcoHaJbHBIE JaHHBIE OLICHOYHOIO Xapakrepa
paOOTHHUK, POJUTENb, 3aKOHHBIA TPEACTaBUTENIh HECOBEPLIEHHOJIETHETO
OoOy4Jaronierocss UMeeT MpaBo JAOMOJHUTH 3asBICHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PCHHUSI.

5.1.4. Tpeb6orats 00 u3Bemennu OO Bcex JUI, KOTOPHIM paHee ObLIN
COOOIIEHbl HEBEPHbIE WJIM HEMOJHbIE MEepCOHAbHBIE JaHHbIE PaOOTHHKA,

oOy4aromierocss 000 BCeX MPOW3BEIACHHBIX B HUX HCKITIOUYCHHSIX,
UCIIPABJICHUSX UM JTOTOJTHCHUSX.

5.15. OOxanoBath B cyae JtoOble HEMpPaBOMEPHBIC JCUCTBHUS WITU
oesnerictBus OO npu 00pabOTKE U 3aIIUTE €r0 MEPCOHATBHBIX JaHHBIX.

6. OO0s3aHHOCTH CY0OBEKTA MEePCOHATbHBIX JAHHBIX 110



o0ecne4yeHu 0 JOCTOBCPHOCTH €0 NEPCOHAJIBbHBIX TaHHBIX

6.1. B memsax oOecrieueHuss JOCTOBEPHOCTH MEPCOHATBHBIX JTAHHBIX
pabOTHUKH OOS3aHbL:

6.1.1. Ilpu npueme Ha paboty B OO npeacTapisiTh yHOIHOMOYEHHBIM
pabotHukam OO noCTOBEpHBIE CBeJCHHS O cebe B MOpsAKe U oObeMme,
MPENYCMOTPEHHOM 3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

6.1.2. B cayuae wu3MEHEHHS TIEPCOHATIBHBIX JaHHBIX pPaOOTHUKA:
dbaMunus, UMsi, OTYECTBO, aJPEC MECTa JKUTEIbCTBA, MACIOPTHHIE JTaHHBIE,
cBefieHus 00 00pa30BaHMM, COCTOSIHUM 3I0POBBS (BCJICICTBHE BBISBICHUS B
COOTBETCTBUM C MEIUIMHCKUM 3aKJIIOYEHHEM MPOTHUBOIOKA3aHUN IS
BBITIOJIHEHUS PAOOTHUKOM €ro JODKHOCTHBIX, TPYAOBBIX OOS3aHHOCTEH U
T.I1.) COOOIIATh 00 ATOM B T€UeHHUE 5 pabOUYnX JHEH C 1aThl UX U3MEHEHUM.

6.2. B nemsx oOecrieueHusi JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX
OO0yJarOIIIIXCS:

6.2.1. PomuTtenwm, 3aKOHHBIE MPEIACTABUTEIN HECOBEPIICHHOJICTHUX
oOyuvaromuxcst npu npueme B OO mOpenocTaBisilOT  yIOJHOMOYEHHBIM
pabotHukam OO  goCTOBEpHBIE CBEIEHMSI O ce0e HM  CBOUX
HECOBEPIIICHHOJIETHUX JIETSX.

6.2.2. B cimydae u3MeHEHHS CBEICHHM, COCTABIISAIONINX MTEPCOHAIBHBIE
JaHHble ~ oOydaromierocs, pOAMTENN  (3aKOHHBIE  MPEJACTABUTENH)
HECOBEPIIICHHOJIETHET0 Oo0ydaronierocsi B Bo3pacte a0 14 et o0s3aHbI B
TEUEHUE MECSIA COOOIUTH 00 ATOM yMOJHOMOYEeHHOMY paboTHUKY OO.

7. OTBETCTBEHHOCTH 32 HAPYLIIEHNE HACTOSIIIET0 MOJI0KEHUS

7.1. 3a wHapymenwe mopsaka oOpaboTku  (cOopa, XpaHEHUS,
WCIIOJIb30BAHUS, PACIPOCTPAHCHUS] W 3alIUThI) TEPCOHATBHBIX JJTAHHBIX
JOJDKHOCTHOE ~ JIUII0 HECET aJMUHHUCTPATUBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C JIEUCTBYIOIIUM 3aKOHOIATEITHCTBOM.

7.2. 3aHapylIeHHe TPaBUI XPaHESHUS U UCITOJIB30BAHUS MIEPCOHATBHBIX
JAHHBIX, TIIOBJICKIIIEE 3a COOOM MaTepHalbHBIM yIIepOd paboTomaTento,
pabOTHUK HECET MaTepUAbHYI0O OTBETCTBEHHOCTh B COOTBETCTBHH C
JIEUCTBYIONTUM TPYJIOBBIM 3aKOHOIATEIHCTBOM.

7.3. MarepuanbHpiii ymiep0, HaHECEHHBIM CYOBEKTY MepCOHATbHBIX
TAHHBIX 32 CYET HEHAJIC)KAIETO XPAaHEHHS U HCTIOIh30BaHUsI IEPCOHATBHBIX
JTAQHHBIX, TIOJJICKUAT BO3MEIIEHUIO B MIOPSIKE, YCTAHOBICHHOM JCHCTBYIOITUM
3aKOHO/IaTEJIHCTBOM.

7.4. OO BmopaBe OCYIIECTBIATH 0€3 YBEIOMJICHHS YIOJTHOMOYEHHOTO
oprasa 1o 3aiuTe IpaB CyObeKTOB NEPCOHATBHBIX JAHHBIX JIUIL 00PaObOTKY
CJIEIYIOLIUX EPCOHAIBHBIX TAHHBIX:

— OTHOCAIIUXCS K CYObEKTaM [EpPCOHANbHBIX JAaHHBIX, KOTOPBIX
CBS3BIBAIOT COMEPATOPOM TPYIOBBIE OTHOIICHUS (paOOTHUKAM);

— MOJYYEHHBIX OINEpPaTOPOM B CBS3M C 3aKIIOYEHUEM JOrOBOPA,
CTOPOHOM  KOTOpOTO  SIBNISIETCS  CyOBEKT  MEePCOHAIBHBIX  JTAHHBIX
(oOyuaromuiicst U 1Ip.), €CIM MepcoHaIbHbIE TaHHBIE HE PACIPOCTPAHSIOTCH,



a TaKKe HE MPEJOCTABISIOTCS TPEThbUM JMIlaM 0e3 corjacusi CyOBheKTa
MEePCOHATBHBIX JTAHHBIX U MCHOJIB3YIOTCS ONEPATOPOM HUCKIIOUUTENBHO MJIS
WCITOJTHEHHSI YKAa3aHHOTO JOTOBOpA M3AKIIOUYEHUS JOTOBOPOB C CYOBEKTOM
MEPCOHATBHBIX TAHHBIX;

— SIBIISIIOIIUXCS OOIIEAOCTYTHBIMH NTEPCOHAIBHBIMU JaHHBIMH;

— BKJIIOYAIONTUX B ¢€0s TOJIBKO (pamMriiy, MMEHa ¥ OTYECTBA CYOBEKTOB
MEPCOHAIBHBIX JIAHHBIX;

— HEOOXOIUMBIX B UEISAX OJHOKPATHOTO TMPOIyCKa CyOBbeKTa
MEPCOHANIbHBIX JAHHBIX HA TEPPUTOPHUIO0 00PA30BATEILHOIO YUPEKICHUS UITU
B UHBIXaHAJIIOTUYHBIX LETAX;

—BKJIIOYCHHBIX B MH(POPMALIMOHHBIE CUCTEMbI MEPCOHATBHBIX JAHHBIX,
MMEIOIINE B COOTBETCTBHUU C (peepaIbHbIMK 3aKOHAMU CTaTyC (eiepaTbHBIX
ABTOMATU3UPOBAHHBIX  WH(MOPMAITMOHHBIX  CHCTEM, a TaKke B
roCyJapCTBEHHbIE WH()OPMAIMOHHBIC CHUCTEMBI TEPCOHAIBHBIX JIaHHBIX,
CO37[aHHBIC B IIEJISIX 3aIUTHl O€30MACHOCTH TOCYAApCTBA U OOIIECTBEHHOTO
MOPSIAKA;

— oOpabatbiBaeMbIX 0€3 HMCIOJIb30BaHUSI CPEICTB aBTOMATH3allUUd B
COOTBETCTBUHM C (peAepalbHbBIMU 3aKOHAMHU WJIM HHBIMU HOPMATHUBHBIMU
IpaBoOBbIMU  akTamMu  Poccuiickori  @Denepaunu, YyCTaHABIMBAIOLIMMU
TpeOoBaHMs K 00ecreueHnI0 0€30MacHOCTH MEePCOHANBHBIX JAHHBIX MPU UX
00paboTKe U K COOJIIOICHUIO MPaB CYObEKTOB NEPCOHATBHBIX JAHHBIX.

Bo Bcex ocranmpHbIX ciydasx omeparop (aupekrop OO wu  (win)
YIOJHOMOYEHHBIE UM JIUIIA) 00s13aH HAITPABUTH B YIIOJTHOMOYEHHBIN OpraH 1o
3alllUTe TMpaB CYOBEKTOB TMEPCOHAIBHBIX JAHHBIX COOTBETCTBYIOIIECE
YBEJIOMJICHHUE.



